REGISTRATION AND WAITLIST PROCESSES
New Processes, Reminders, & Resources

Registration Opens Soon:
First-year students
Monday, Nov. 11 - Friday, Nov. 15, 2024

Please note that the system will not allow registration changes between Saturday, Nov. 16 and Monday, Nov. 18.

All current students (including first-year students)
Tuesday, Nov. 19 - Friday, Jan. 10, 2025

New Automated Waitlist Process

Beginning Tuesday, Nov. 19'", an automated waitlist software will be switched on for many
courses. In the 2025 spring schedule, there will be a column indicating how the course wait
list is being managed (automated or by course authorization from the course instructor).

For courses managed through the automated Waitlist Usher software, students will be
notified via their Lake Forest email* if an opening has occurred in the course, and they are
the first person on the waitlist (cross-listed courses have a single waitlist).

The invitation to join the course is only valid for 72 hours - so students need to be
attentive to their email and register for the course, if desired, when they receive an
invitation. If the invitation expires and the student has not taken any action, then the
student is removed from the course waitlist.

Please note that the automated waitlist software will be shut off when the college is closed

over the winter break, December 23 — January 2™.
(*we are in the process of adding text notification as well, but this feature will not be ready on November 19%. We will notify students
when this feature is added.)

This video here demonstrates the steps that are necessary to follow to accept the seatin
the course and finalize course registration. Please note that the video does not have sound.
The written instructions are as follows:
e Goto myLakeforest
e Click onthe Students tab
e Selectthe Registration option on the left-hand side of the screen
e Scroll down to the large student registration box — Click REGISTER
e This action will pull up the calendar key for your spring courses. CLICK on the course
that you have been given permission to join. This action pulls up a box. Click on
Move to Registered.
e The course box should turn green, indicating that you are registered for the course.

For students that need a refresher on how to register, please watch this video.



https://mxlakeforest-my.sharepoint.com/personal/wamboldt_lakeforest_edu/_layouts/15/stream.aspx?id=%2Fpersonal%2Fwamboldt%5Flakeforest%5Fedu%2FDocuments%2FMicrosoft%20Teams%20Chat%20Files%2Fwaitlist%5Fto%5Fregistered%2Emov&ct=1730901688177&or=OWA%2DNTB%2DMail&cid=3d9123db%2Df9af%2D517f%2D0c69%2D761217fa5dbd&ga=1&LOF=1&referrer=StreamWebApp%2EWeb&referrerScenario=AddressBarCopied%2Eview%2Efb2e20d2%2Db120%2D4a08%2D8952%2D271726545c4b
https://lakeforestcollege.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=9f2ba1d7-1e02-4b4f-a25b-b0a40112a38e

